OCFO Default Calendar View

Overview

There are instances when you would like to change the default calendar view that is seen within
the Oracle Connector. Although the icons on the toolbar can be used to change between daily,
weekly and monthly views, the views are lost when you click on any other folder and then go
back to the Calendar.

The steps below retain the settings until you decide to modify them again.
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1) With your Email account folder list . e AEHST ¢
active, click on the Calendar folder 5” L SBBEND
to display your calendar. :w -

2) Using the Calendar toolbar icons, B
select the view you would like to 13=«
change to. Available views include _— R
daily, work week, week Or month. 12 Cpsniy
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From the Standard toolbar, select View =

> Arrange by > Current View > Define L

Views.
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Custom View Organizer fg

Views for folder "Calendar™
| View Name | Can Be Used On | View Type | MNew...

ay\Week/Mon alendar ers | DayWeek/Mon
Active Appointments All Calendar folders | Table
Events All Calendar folders | Table
Annual Events All Calendar folders | Table
1 1 Recurring Appointments All Calendar folders [ Table Reset
C u Sto m VI eW O r g an I Zer By Category All Calendar folders | Table
Description
3) Select Day/Week/Month and click on Fieds: start, End
the Modify... button. Fiter:  Off

Only show views created for this folder

Apply View H Close

Customize Yiew: Day/Week/Month

Description

Customize View:

Day/Week/Month o
Fonts and other Day/Week/Manth View settings
4) CI |Ck on Othel’ Set“ n gS . User defined colors for appointments

() =1

X
Day
| Time Font... | |16 pt. Tahoma | Time scale: | 15 minutes V|

Format Day/Week/Month View

[ Font... ] |8 pt. Tahoma |
Format Day/Week/Month View =
[ Font... ] |8 pt. Tahoma | Show time as docks

Show end time

5) Modify any of the settings in this Month
dialog box and then click |OK| when [ Foat. ) [8pt. Tahoma
complete.

| Show time as docks
Show end time
Compress weekend days

General settings

Bolded dates in Date Navigator represent days containing items




Customize View:
Day/Week/Month

6) Click [oK] again.

Custom View Organizer

7) Click to make the

changes.

Now the desired view will be retained
when viewing your Calendar.

Customize View: Day/Week/Month

Description

Start, End

or
QOther Settings... Fonts and other Day/Week/Month View settings
Automatic Formatting... | User defined colors for appointments

Reset Current View [ QK ]

Cancel

Custom View Organizer

Views for folder "Calendar™:

| View Name | Can Be Used On | View Type | New...

All Calendar folders Day/We
alendar folders | Day/Week/Month

Active Appointments All Calendar folders | Table LrlyE=

Events All Calendar folders [ Table

Annual Events All Calendar folders [ Table

Recurring Appointments All Calendar folders | Table Reset

By Category All Calendar folders | Table

Description

Fields: Start, End

Filter: Off

Only show views created for this folder

Apply View H Close
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